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Email: maloutfy@yahoo.com

The Lebanese Physical Handicapped Union (LPHU) is seeking for recruiting a project coordinator
assistant, who would be working in our National Project on the Alternative Budget.

The potential candidate must have the following qualifications and skills:

Licensed with a bachelor degree maximum (or its equivalent) in Human sciences or Business
Administration;

At least two year work experience;

Efficient communication skills;

Team work experience;

Speaking, reading and writing English and Arabic fluently; and

Skillful in using the computer and the internet.

The potential candidate will be responsible for the following tasks

Preparing, drafting and following-up on projects’ proposals with different international donors
Doing quick internet research on different issues related to disability, human rights, and
development;

Documenting collaborative activities with different local, regional, and global partners;
Helping the project coordinator in the accomplishment of different administrative matters

The possible nominees are going to pass through an interview. The recruited candidate would also pass
through a three month testing period. The job details will be discussed with the potential candidate at
the dedicated interview.

We look forward to receiving your nominations very soon. For more information and to apply for this
job, please contact the Lebanese Physical Handicapped Union at:

Mohammed Loutfy
Project Coordinator
The National Project on the Alternative Budget



Phone: 01-307-365
Email: maloutfy@yahoo.com



